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REQUEST FOR PROPOSALS 

 

March 6, 2014 

 

CENTRAL MIDLANDS COUNCIL OF GOVERNMENTS  

COLUMBIA AREA TRANSPORTATION STUDY METROPOLITAN PLANNING ORGANIZATION 

 

REGIONAL TRANSIT NEED ASSESSMENT AND FEASIBILITY STUDY 

 

The Central Midlands Council of Governments (CMCOG) is hereby issuing this Request for Proposals 

(RFP) to firms that have the capability and interest in undertaking and performing the scope of work 

described below.  Each firm is officially a CONSULTANT.  Each CONSULTANT must submit a package 

containing an original and eight (8) copies of its proposal to CMCOG no later than 2:00 p.m. on April 10, 

2014 to Reginald Simmons, Deputy Executive Director/Transportation Director, CMCOG, 236 Stoneridge 

Drive, Columbia, SC  29210.  Proposals may be submitted in person, by messenger, or by regular mail.  All 

proposals will be logged in and date and time stamped.  Any proposal package that is received after the 

date and time specified will be logged and date and time stamped as “late” and returned unopened to the 

CONSULTANT. 

 

Proposals shall include the following information:  

1. Proposals must not be more than the equivalent of 25 single sided 8 ½ by 11-inch pages in length 

(not counting the front and back covers of the proposal, section dividers that contain no 

information).  The font size should be no smaller than 12 pt. 

2. Name the prime and sub-consultants that will comprise the team and identify the Executive 

Officer of each company. 

3. Identify the proposed Project Manager for the team who will be the sole point of contact for 

CMCOG for day to day operations. 

4. List the key personnel who will participate in performing the scope of work.  Provide a resume for 

each listed team member.  (Including sub-consultants key personnel who will be completing a 

portion of the scope of work). 

5. Provide an organizational chart depicting the relationships between the team members and 

agencies. 

6. List three (3) recently performed, relevant projects within the past 5 years that indicate the past 

performances and abilities of the proposed team.  Include a key client contact person for each 

project with their current daytime phone number. 

7. Provide a proposed list of required tasks and milestones to address the provided scope of work. 

8. Provide a proposed project schedule that includes the key task activities, duration, milestones and 

deliverables that will complete the scope of work in the shortest time frame that is responsive to 

the required review. 

9. Provide a flow chart depicting key task activities and sequence. 

 

An authorized officer of the prime CONSULTANT firm shall sign all proposal submissions.   
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  CONSULTANT SELECTION PROCESS 

 

The CONSULTANT will be evaluated based on a two-step selection process. The first step will involve an 

evaluation of the CONSULTANT’s technical proposal using the selection criteria below. Second, the highest 

scoring technical proposals, up to three, may be invited to oral interviews. The selection of the CONSULTANT 

will be determined by the highest total technical and interview score from these two steps.  

 

All proposals received shall be subject to an evaluation by the CONSULTANT Selection/Steering Committee, 

assisted by other technical personnel as deemed appropriate for the purpose of selecting the CONSULTANT 

with whom a contract will be executed. CMCOG reserves the right to reject any and all proposals in whole or in 

part if in the judgment of the CONSULTANT Selection/Steering Committee, the best interest of all parties will 

be served. 
 

The selection of the successful CONSULTANT will be made solely by CMCOG.  There will be no pre-proposal 

conference conducted by CMCOG.  However, CONSULTANT may ask questions to discuss the contents of this 

RFP and the expectation of CMCOG related to this regional transportation planning project.  Questions and 

answers received will be provided to all participants. 

 

If in the judgment of the CMCOG, changes in the contents of the RFP are required, an addendum will be issued 

by CMCOG.  Any addendum that may be issued will be transmitted by fax and e-mail to each firm.  The 

addendum by CMCOG will provide each CONSULTANT at maximum of three calendar days to incorporate the 

necessary changes before the submission of their proposals. 

 

Due to potential conflict of interest, no CONSULTANT or a person representing a CONSULTANT may arrange 

or meet with the individual members of CMCOG to discuss any items or matters related to this RFP during the 

period of time between the date of the release of this RFP and the date CMCOG makes the decision selecting the 

successful CONSULTANT. 

 

CMCOG shall rank each proposal against the stated criteria. CMCOG reserves the right to contact a firm to 

obtain written clarification of information submitted and to contact references to obtain information regarding 

performance reliability and integrity. 

 

All questions or request for clarifications regarding this RFP shall be submitted by fax or email or in writing no 

later than 12:00 p.m. Thursday, March 20, 2014.  All questions submitted and their answers will be promptly 

placed on the CMCOG website at www.centralmidlands.org .  No telephone inquiries shall be accepted.  

 

The criteria and the percentage of their importance in making the selection are:  

 

STEP ONE 

 

Method of approach: 20 Percent  

 

This refers to the technical soundness of the CONSULTANT’s stated approach to the project, the 

comprehensiveness of the proposed approach, and the techniques to be used.  
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Understanding the Purpose: 15 Percent  

 

A determination will be made of the CONSULTANT’s understanding of the project purpose and goals as 

presented in the RFP. Evaluation will be based on the data presented in the CONSULTANT’s proposal, and the 

approach and allocation of time on specific tasks. CONSULTANTs should feel free to suggest other 

requirements and problems that may have been overlooked.  

 

Capability and qualifications: 15 Percent  

 

The ability of a prospective CONSULTANT will be evaluated under the terms of the RFP, relative to having a 

staff with the qualifications needed to successfully complete the project. Qualifications of professional personnel 

assigned to the project, as specified in the proposal including Sub-CONSULTANTs, will be measured by both 

education and experience, and with particular reference to experience on similar projects. The CONSULTANT’s 

professional and project staff that work on the project must be the same staff that is identified in the proposal.  

 

Cooperative work experience: 10 Percent  

 

This covers the prospective CONSULTANT’s experience working as a cooperative team with other 

CONSULTANTs and public agencies. Qualifications of professionals assigned will be measured by past 

experience on past projects within a cooperative team environment. The CONSULTANT will provide specific 

examples of cooperative work experiences with contact references for the selection committee.  

 

Originality or innovativeness: 15 Percent  

 

This RFP generally outlines the key outcomes and products expected by the contract administrator. A key factor 

in the selection of the firm is any innovative approach to the study that goes beyond the suggested Scope of 

Work, either in data gathering, data analysis, public participation, etc. It must be shown how this will be 

accomplished within the time limits.  

 

Schedule: 5 Percent  

 

The prospective CONSULTANT will be evaluated on their ability to follow a schedule that will successfully 

complete the project within the required time frame.  

 

STEP TWO (CMCOG reserves the right not to include this activity) 

 

ORAL PRESENTATIONS  

 

CONSULTANTs who submit a proposal may be requested to make an oral presentation of their proposal. The 

highest scoring technical proposals, up to three, may be invited to oral interviews.  This presentation, if held, will 

provide an opportunity for the CONSULTANT to clarify their proposal.  Notice for oral presentations, if held, 

will be provided by CMCOG. 
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Interview:  20 Percent 

 

The prospective CONSULTANT will be evaluated on their ability to clarify their proposal to accomplish the key 

outcomes of this study.  

 

STEP ONE: 80 Percent 

STEP TWO: 20 Percent  

TOTAL:  100 Percent 
 
Based on the evaluations of the submitted proposals, CMCOG will select the top ranked firm and negotiations 
will begin immediately to finalize the scope of work, personnel, hours, hourly rates, use of sub-
CONSULTANTS, and other direct costs that will be required to complete the agreement between CMCOG and 
the selected firm.  If an agreement cannot be reached with the top ranked firm, CMCOG will identify the next 
most responsive and qualified firm and the negotiation phase will be repeated.  This process will be continued 
until an agreement is reached with a qualified firm that can provide the required services.  CMCOG reserves the 
right to reject any and all proposals received, and in all cases CMCOG will be the sole judge as to whether a 
CONSULTANT’s proposal has or has not satisfactorily met the requirements of this RFP. 
 
DISADVANTAGED BUSINESS ENTERPRISE 
 
It is the policy of the CMCOG to ensure nondiscrimination in the award and administration of federally-assisted 
contracts and to use Disadvantaged Business Enterprises (DBEs) in all types of contracting and procurement 
activities according to State and Federal laws.  To that end the CMCOG has established a DBE program in 
accordance with regulations of the United States Department of Transportation found in 49 CFR Part 26.  Each 
CONSULTANT is encouraged to use certified DBEs to meet the tasks and milestones of this request. 
 
To ensure compliance with the CMCOG DBE Program, please note that CMCOG will request a minimum 
participation goal of 12% for South Carolina Unified Certification Program (UCP) certified DBEs for this 
project.  Please note that the following statement should be included in the proposal to denote the level of 
proposed DBE participation. 
 

“We the (CONSULTANT) ensure to the fullest extent possible that at least ________% of all 
procurement made with funds provided under this project/plan/request will be made from organizations 
owned and controlled by socially and economically disadvantage individuals, women, and historically 
black colleges and universities.” 

 
NOTICE OF AWARD 
 
Notice of “Intent to Award Contracts” will be posted on the CMCOG web site.  In addition, a notice will be 
mailed to CONSULTANTS, informing them of the success, or lack thereof, of their proposal to receive an 
award. 
 
APPEAL POLICY 
 
CONSULTANTS dissatisfied with the decisions regarding contract award can appeal to CMCOG. 
The protest must be filed in writing by the authorized signatory official for the CONSULTANT addressed to Ben 
Mauldin, Executive Director, CMCOG within ten working days of the announcement of the contract awards.  
Announcement of our “Intent to Award Contracts” will be posted on the CMCOG web site.  The ten working 
days to file appeals will begin on the date the “Intent to Award Contracts” is posted on the web site.  All 
CONSULTANTS are encouraged to review CMCOG’S website (www.centralmidlands.org) daily during the 
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RFP evaluation period.  CMCOG will not consider appeals from individuals or organizations that do not have 
standing to appeal nor from sub-CONSULTANTS of parties with which contracts have been placed.  The 
signature of a party on an appeal document constitutes a certification by the signer that the signer has read the 
document and to the best of their knowledge, information, and belief and, after reasonable inquiry, it is well 
grounded in fact.  It must be warranted by existing law or by a good faith argument, and that it is not submitted 
for any improper purpose such as to harass, limit competition, or cause unnecessary delay or needless increase in 
the cost of the procurement or the appeal.  The cost of the appeal will be borne solely by the appealing 
organization or individual.  CMCOG will issue a written decision in accordance with its contract appeals 
procedures.  Frivolous appeals will not be addressed by CMCOG. The decision of CMCOG is final.  There will 
be no formal debriefing on CMCOG decisions on the appeal. 
 
INSURANCE 
 
The CONSULTANT shall effect and maintain insurance at its own cost and expense to protect itself and the 
CMCOG from claims under Workers' Compensation Acts; from claims for damages because of bodily injury 
including sickness, disease, or death of any of its employees or other parties; from claims for damages because of 
injury to or destruction of tangible property; and from claims arising out of the performance of professional 
services caused by errors, omissions, or negligent acts for which it is legally liable, each in the amount of 
$1,000,000 or statutory amount as applicable.  
 
FUNDING  
 
Funding for this project will be provided through Federal, State, and local transportation/transit funding sources 
with the required match provided by CMCOG. Costs incurred prior to notice-to-proceed will be the 
responsibility of the CONSULTANT and will not be reimbursed. All travel expenses prior to notice to proceed 
shall be at the CONSULTANT’s expense.  This project will be negotiated on a lump sum contract.  
 
PROPOSED TIMEFRAME  
 

The proposed timeframe for this study is as follows:  

 

Request for Proposals Due:  April 10, 2014 

 

Interviews:  April 17, 2014 

 

Award of Contract:  May 1, 2014 

 

Completion of Contract:  January 31, 2015 
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REGIONAL TRANSIT NEEDS ASSESSMENT AND  
FEASIBILITY STUDY 

 
Scope of Work 

 
 

I. Introduction & Overview 
 
Central Midlands Council of Governments (CMCOG) in coordination and cooperation with the Richland 
County, Lexington County, The Comet and the South Carolina Department of Transportation will perform a 
regional transit needs assessment and feasibility study for Richland and Lexington Counties.  The intent of this 
study is to determine the potential for an expanded public transit system and to help gauge the short and long-
term benefits and demands. All of Richland and Lexington Counties shall be considered with regard to the 
ultimate impacts of transit service options and funding, however the needs assessment portion of the study shall 
be focused upon the outlying areas of each county; particularly those parts of each county not currently served by 
public transit, but may be served by other non-profit transit service providers. 
 
II. Problem Statement 

 
Presently, several existing transit service providers serve various portions of Richland and Lexington Counties, 
of particular importance, The Comet. To best provide the most appropriate level of transit service on a county-
wide basis and to provide direction for the most efficient future transit service model, research is required to 
assess the demand for transit service within the region, especially in outlying areas. 

 
The purpose of the Regional Transit Needs Assessment and Feasibility Study (“the Study”) is to complete a 
needs assessment study to provide information for the potential expansion of transit service beyond the current 
scope of existing transit providers. The study will involve an analysis of latent transit demand throughout each 
county but particularly in outlying areas. The primary goals being to a) examine the current transit use and 
service provided and identify gaps in service, b) anticipate future transit demand by identifying areas that may 
need transit to meet demand, and finally c) if a latent demand is identified, to identify options and financial 
implications of future public transportation service. 

 
III. Scope of Work 
 
The purpose of the Regional Transit Needs Assessment and Feasibility Study is to complete a needs assessment 
for expanded transit service in Richland and Lexington Counties and to provide a spectrum of demand paired 
with service provision options. 
 

Task 1.  Project Announcement 

 CMCOG staff in coordination with Richland and Lexington Counties will hold a 
kick-off meeting to review the project scope, budget, and deliverables. 

 
Task 2.  Establish a Project Advisory Committee (PAC) for the overall project 

 Likely members of this committee would include Richland County, Lexington 
County, SCDOT, CMCOG, The Comet 

 The advisory committee will have a limited commitment.  The number of meetings 
will be negotiated. 

 
Task 3.  Assessment of Existing Public Transit Service Conditions 

1. Service Provider Identification 
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 Identify all of the transit agencies that provide transit services within Richland 
and Lexington Counties. This list should include, but is not limited to, the 
following: 

a. The Comet (formerly CMRTA) 
b. Santee Wateree RTA 
c. Newberry County Council on Aging 
d. Fairfield County Transit 
e. Human Services Providers 
f. Ambulance Services 
g. Yellow Cab Company 
h. Blue Ribbon Cab Company 
i. Capital City Cab Company 
j. Harbison Wheels 
k. K-12 School Transportation Systems 
l. Greyhound 
m. Amtrak 
n. Service Providers from Fairfield, Newberry, and Kershaw Counties 

bringing clients into Richland and Lexington Counties 
 
** Please note that while the study area does not include Fairfield, Newberry, or Kershaw Counties, 
non-profit transit service providers often provide service into both Richland and Lexington County, 
particularly for medical appointments** 

 
2. Service Provider Assessment 

 Once all of the transit service providers have been identified, the 
CONSULTANT will assess the services provided and the ridership of each 
agency.  Methods used to collect this information may include, but are not 
limited to, on-board surveys and data collected by the transit provider.  This 
assessment shall include an analysis of the following items: 

a. Type of transit service(s) provided (i.e. demand-response, fixed-route, 
senior transportation, transportation for disabled persons) 

b. Types of delivery options available which may include, but are not 
limited to, the following: 
i. Park and Ride 
ii. Fixed Route 
iii. Circulator 
iv. Curb-to-curb, advance reservation or circulator style 
v. Door-to-door, including personal assistance with packages, 

children, car seats, childcare drop-off along the way, vehicle 
waiting for errands 

vi. Door-through-door, assistance getting ready to get into the 
vehicle (putting on their coat, closing and locking the door, 
assistance at destination) 

c. Service area (both inter-jurisdictionally and intra-jurisdictionally), 
fixed route locations, number and location of bus stops or transfer 
points, and route frequency. Maps and/or digital GIS (geographic 
information system) data shall be provided displaying the geographic 
extents of the service area, fixed-route locations, bus stops, and 
transfer points. 

d. Hours of operation 
e. Fare structure for all transit services provided 
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f. Overall capabilities, including the types of riders that can be 
accommodated.  Types of riders shall include, but are not limited to, 
the following: 
i. Seniors 
ii. People with disabilities 
iii. School children 

g. Population served and the demographics of riders served. Population 
served shall include, but is not limited to, the following groups: 
i. Seniors (60 and older) 
ii. People with disabilities 
iii. School children 
iv. Low-income individuals 
v. Unlicensed drivers 
vi. General commuters 
vii. Recreational transit riders 
viii. Demographics analyzed shall include, but are not limited to, the 

following: 
1) Age 
2) Income 
3) Race 

h. Total number of rides provided (current and historical figures) 
i. Geography of user market/ridership 

i. Trip origination and destination and type/purpose of trip (advance 
reservation, or subscription/work related, social, medical, or 
school) 

ii. Within existing and future projections for ridership, some level of 
understanding of land use will need to be considered including 
especially demand generators that include, but are not limited to, 
the following: 

1) Major employers 
2) Medical centers/campuses 
3) Schools, Colleges, and Universities 
4) Places of worship 

j. Financial analysis of existing service and some determination of the 
functioning level of the program. Examples may include a 
determination of a strongly-demanded yet under-funded service or a 
weak program which continues to exist due to dedicated funding or 
other reasons. 
i. Current cost per trip shall be analyzed including but not limited to 

the following: 
1) The cost of no-shows and cancellations 
2) Associated subsidies 

 
Task 4.  Determination of Latent Demand 

 The CONSULTANT shall conduct a needs assessment for transit services for 
residents of each county, particularly those areas of each county currently not 
served by public transit.  
1. Determine the need (extend of demand) for transit demand in each county. 

This analysis shall examine the following issues: 
a. Determine levels of need and the correlating level of service to 

provide:   
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“Good” – service that meets the needs of the transit dependent 
population 

i. Considering capacity constraints 
ii. Individual ability to travel independently 

b. “Better” – service that meets and exceeds the needs of the transit 
dependent to provide service for the general population. 

c. “Best” – service directed towards commuters and a mode shift from 
automobiles; service that is comprehensive county-wide. 

d. Determine the types of riders which would utilize the various levels of 
service. Types of riders may include, but are not limited to, the 
following: 

i. Seniors (60 and older) 
ii. People with disabilities 

iii. School children 
iv. Low-income individuals 
v. Unlicensed drivers 

vi. General commuters 
vii. Recreational transit riders 

e. Determine the type of trips needed (e.g. work related, school, medical 
appointments) 

f. Determine the delivery options needed which may include, but is not 
limited to, the following: 

i. Park and Ride 
ii. Fixed Route 

iii. Circulator 
iv. Curb-to-curb, advance reservation or circulator style 
v. Door-to-door, including personal assistance with packages, 

children, car seats, childcare drop-off along the way, vehicle 
waiting for errands 

vi. Door-through-door, assistance getting ready to get into the 
vehicle (putting on their coat, closing and locking the door, 
assistance at destination) 

g. Determine the geographic location of transit need. A map and digital 
geographic information system data shall be provided displaying the 
geographic extents of the need -- particularly the locations of major 
trip originations and destinations within each county. 

i. Major locations where transit need may originate may 
include but are not limited to, the following: 

1) Higher density residential areas 
2) Community centers 
3) Assisted living facilities 
4) Senior housing 

ii. Major destinations that may need transit may include but are 
not limited to, the following: 

1) Major employers 
2) Medical centers/campuses 
3) Schools, Colleges, Universities 
4) Government facilities 
5) Shopping centers 
6) Places of worship 
7) Recreational destinations 
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h. Determine the distribution of transit need both temporally (times, 
days, seasons) and frequency of use 

i. Determine ridership projections for the various service levels for the 
following years: 2015, 2020, 2025, 2030, 2035, and 2040. 

 
Task 5.  Transit Service Options 

 Using the latent demand research results and understanding of transit need, the 
CONSULTANT shall develop a spectrum of delivery and funding alternatives 
related to levels of need.  

 
1. Conduct an alternatives analysis to determine the appropriate services to 

provide. 
a. Develop levels of services that match the previously identified levels 

of need 
i. “Good” 

ii. “Better” 
iii. “Best” 

b. Some delivery options to be examined include but are not limited to 
the following: 

i. Park and Ride 
ii. Fixed Route 

iii. Circulator 
iv. Curb-to-curb, advance reservation or circulator style 
v. Door-to-door, including personal assistance with packages, 

children, car seats, childcare drop-off along the way, vehicle 
waiting for errands 

vi. Door-through-door, assistance getting ready to get into the 
vehicle (coat, closing and locking the door, assistance at 
destination) 

c. Indicate a variety of delivery models (consolidated vs. non-
consolidated) and the financial impacts of each model 

d. Indicate levels of service delivery. Picking up numerous clients at one 
location and taking them to multiple locations or vice versa – 
addressing the time implications of each. 

2. Determine the financial impacts of replacing, partnering, or consolidating 
local/nonprofit transit services. Utilizing the options for transit service 
based upon the researched level of need, conduct a feasibility analysis that 
addresses the following: 
a. Overall Cost 

i. Determine the capital, administrative, and operational costs 
associated with the three service delivery options (Good-Better-
Best) 

ii. Examine the cost projections for both the agencies providing 
service and for the riders in the following years: 2015, 2020, 
2025, 2030, 2035, and 2040. 

b. Funding 
i. Identify all funding sources that could be utilized/consolidated to 

implement and sustain county-wide transit service as it relates to 
the three service delivery options (Good-Better-Best) 

ii. Identify any funding gaps to county-wide transit service, 
examining revenue sources that could be utilized such as fare 
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box revenues, local millages, grants, or advertising/marketing 
promotions. 

iii. Identify funding options for the following years: 2015, 2020, 
2025, 2030, 2035, and 2040. 

c. Sustainability – assess the sustainability of the delivery service 
models, especially in terms of long term financial support. 

i. Determine the willingness/ability of each of the transit service 
and demand response providers to contribute to a county-wide 
transit system, in terms of financial capabilities, organizational 
capabilities, and readiness. 

 
Task 6.  Recommendations 

 Based on the options for county-wide transit service the CONSULTANT shall 
make final recommendations for the most efficient and effective service 
delivery option, as paired with demand, funding, and other variables influencing 
the effectiveness of the system. 
1. The CONSULTANT will provide recommendations based on the results of 

the latent demand analysis, and shall meet (to the greatest extent possible) 
the demand for transit services in the most cost-efficient and feasible 
manner. 

2. The CONSULTANT will, based on their research, provide a 
recommendation for the most efficient and effective transit system. 

a. The CONSULTANT will recommend the most efficient 
collection of services and services provider(s) including 
considering the following: 

i. Cooperation/coordination of existing providers. 
ii. Consolidation of service providers 

iii. Consolidation to a single county-wide service provider 
 

Task 7.  Study Coordination 

 Several public transit/transportation studies are being conducted in the Central 
Midlands region. The results of these studies may be utilized to fulfill any of the 
requirements listed herein, but only if their use will not add expense, time, or 
undue burden to the study. Eliminating any duplication of work between transit 
studies whenever possible is essential. These studies include: 

 
1. South Carolina Department of Transportation Multimodal Plan: 

Recognizing the need to stretch its limited funds, and to maintain and 
enhance South Carolina's position in the global marketplace, SCDOT 
developed a statewide multimodal transportation plan that focuses on 
coordinated and effective use of all transportation assets. 

 
2. The CMRTA Vision Plan 2020: This study is the Central Midlands 

Regional Transit Authority (CMRTA) proposed new direction and 
approach to public transportation in the Midlands that will create a more 
innovative, connected and accessible system to facilitate a better quality of 
life for all Richland County citizens. 

 
3. CMCOG 2035 Rural Long Range Transportation Plan (LRTP):  This 

CMCOG long range transportation planning document includes plans for 
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every mode of transportation, including transit, in the non-urbanized area 
of the central midlands region through the year 2035. 

 
4. COATS 2035 Long Range Transportation Plan (LRTP):  This COATS 

long range transportation planning document includes plans for every mode 
of transportation, including transit, in the urbanized area of the central 
midlands region through the year 2035. 

 
5. Richland County Land Use Plan: This Richland County Planning 

Department document is an important resource pertaining to county-wide 
land use planning. 

 
6. Lexington County Land Use Plan: This Lexington County Planning 

Department document is an important resource pertaining to county-wide 
land use planning. 

 
7. Human Services Coordination Plan: The purpose of this plan is to ensure 

that Federal requirements regarding coordination are satisfied as well as to 
assist the Central Midlands region in its continuing efforts to develop an 
efficient and effective transit service network. 

  
Task 8.  Public/Community Involvement 

1. The Project Advisory Committee will oversee and guide the progress of the study. This 
committee as well as stakeholders must be taken into consideration throughout the study. The 
study shall incorporate creative and comprehensive public involvement in the course of the 
latent demand/needs assessment process. Some of the stakeholders that must be taken into 
consideration.  Stakeholders should include, but are not limited to, the following: 
a. Schools, including special education transition programs 
b. Heath care providers – hospitals and medical facilities 
c. Medical practices 
d. In-home heath care services 
e. Local units of government (cities, villages, townships) 
f. Richland County 
g. Lexington County 
h. Religious and community organizations 
i. Youth organizations – youth and those without licenses or cars 
j. Senior organizations 
k. Area Agency on Aging  
l. AARP 
m. Parents of children (some adult children) with disabilities 
n. Social workers for mentally ill and well as developmentally disabled population 
o. Disabled community 
p. Disability Advocates of Richland and Lexington Counties 
q. Minority, low-income, and limited English proficiency (LEP) groups 
r. Transit advocacy groups 
s. South Carolina Department of Transportation 
t. Economic Development Organizations – Urban Land Institute 
u. Workforce Development Board 
v. Local business community and major employers 
w. Greater Columbia Chamber of Commerce 
x. Greater Lexington Chamber of Commerce 
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2. Multiple public involvement strategies shall be incorporated into the study process.  Examples 

include but are not limited to the following: 
a. Surveys – phone, internet, intercept 

i. Special consideration to the disabled and LEP communities 
 

b. Public meetings that focus attention upon underrepresented groups 
i. Special consideration to meeting accessibility and alternatives for those who may not 

attend in person 
ii. Provide multiple input opportunities in addition to formal meetings 

iii. Provide materials in a variety of formats (ex. hardcopy, cds, word/pdf, on the 
internet) 

c. Larger group meetings  
i. Hold public meeting throughout the community as public outreach/education 

sessions.   
ii. Discuss the purpose of the study 

iii. Discuss the different types of service delivery options 
iv. Receive feedback on transit needs 
v. Take comments on each community’s vision, value and goals 

 
Task 9.   Conduct a final assessment.   

 The analysis will consider the best service delivery option that will meet the 
communities’ vision, values, and goals. 

 
Task 10.  Produce overall draft project report that contains, as components, specific service delivery 
options, plans, and recommendations. 

 
Task 11.  Finalize reports 

 Produce Executive summary 
 

Task 12.  Publicize findings/results and make available county-wide 
 Public presentation to the Richland County Council 
 Public presentation to the Lexington County Council 
 Public presentation at The Comet 
 Public Presentation to the MPO Technical Committee 
 Public Presentation to the MPO Transportation Subcommittee 
 Public Presentation to the MPO Policy Committee (CMCOG Board) 

 
IV. Products 
 
The final plan will identify multimodal transportation system solutions that meet the study area’s transportation 
challenges and be supportive of the communities’ character within the study area. These solutions will be 
outlined in incremental time blocks using a 2040 transportation planning horizon. Additionally, the 
CONSULTANT shall provide an overview of strengths, weaknesses and opportunities associated with the 
transportation system to assure actions or strategies implemented by each  county today, tomorrow or even 
twenty-years in the future will not preclude long-term transportation and land use opportunities down the road. 
The final plan should include, but are not limited to, the following: 
 

1. Assessment of existing public transit service conditions 
2. Qualitative and quantitative market research that determines latent demand for transit service 

in Richland and Lexington County 
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3. Analysis of transit service delivery options 
a. Service efficiency analysis 
b. May include increased coordination of services and possibly consolidation of service, 

among other options 
4. Development of final recommendations for the most efficient and effective service delivery 

option(s) and provider(s), as paired with demand, funding, and other variables influencing the 
effectiveness of the system for each county 

5. Comprehensive public outreach and involvement throughout the research and development of 
recommendations 
a. Incorporating participation from the relevant stakeholders as listed above 
b. Smaller stakeholder meetings as required and requested to gather input and additional 

information for the study 
 
V. Public Participation Plan 
 
Raising public awareness of the need for a county-wide transit system is a key component of this project. In 
addition, public input and participation is necessary for the success of the expanded transit vision. Therefore, 
public meetings are proposed, held at different geographical locations in the study area at different times in the 
process. 
 
The Regional Transit Needs Assessment and Feasibility Study will conform to the CMCOG Public Participation 
Policy. 
 

1) Baseline Requirements and Policy Standards will be met 
2) Facilitate public access 

a) Seek out and consider the needs of those populations traditionally underrepresented in the 
transportation planning process; Public notification of meetings 

3) Stakeholder meetings 
4) News release to local newspapers with contact information 
5) Mailed or emailed meeting notices 
6) Updated web site information 
7) News release to local newspapers with contact information 
8) Updated web site information 
9) Follow up with individuals that attend meetings 
10) Identification of interested parties through existing stakeholders and committees 
11) Location of meetings and accommodation of persons with disabilities 

a) Public meetings will be conducted in wheelchair accessible locations 
b) Any reasonable accommodation that allows persons with disabilities to participate in a public 

meeting will be honored provided a request to do so is made in advance. Anyone seeking 
accommodations will be requested to contact CMCOG staff at least 5 days before the meeting 
so there is significant time to make arrangements necessary to fulfill their request. 

12) Public Meetings  
a) A meeting agenda and meeting summary will be prepared and made available for each 

stakeholder and public meeting and will be incorporated into the project file. Whenever 
possible agendas will be distributed in advance and meeting summaries will be distributed 
after meeting via email and on the CMCOG web site. If internet access is not available to 
individuals agendas and meeting summaries will be mailed. 

13) Document Development 
a) Establishment of public input opportunities 

i) The project advisory committee will have input and involvement from CMCOG and 
transportation-related organizations and agencies 
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ii) Stakeholders for the advisory committees will be identified. 
iii) At least one public meeting will be conducted near the beginning of the project to seek 

public input on the existing and desired state including goals, objectives, issues, concerns, 
and opportunities. 

iv) At least one public meeting will be conducted to review the draft strategy of getting from 
the existing state to the desired state including input on draft findings and 
recommendations 

VI.  SCHEDULE 

 

The CONSULTANT must agree to begin work upon issuance of a notice to proceed by CMCOG and to 

complete this work within nine (9) months (or by January 31, 2015) of the date of notice to proceed.  The work 

shall be guided by a detailed flow diagram, prepared by the CONSULTANT and furnished to the CMCOG 

within one week of receipt of notice to proceed, and approved by CMCOG.  The project shall be considered 

complete only after action has been taken by the CMCOG Board of Directors, which also serves as the Policy 

Committee for the Columbia Area Transportation Study Metropolitan Planning Organization.  Periodic payments 

for the work shall be made in accordance with a scheduled proposed by the CONSULTANT and approved by 

CMCOG. 

 

VII.  MEETINGS 

 

Public meetings shall be conducted by the CONSULTANT, during the course of this project.  The 

CONSULTANT shall be responsible for the logistics for these meetings and will implement the public 

participation plan of the CMCOG/MPO.  The number of meetings shall be negotiated between the 

CONSULTANT and CMCOG/MPO project manager. 
 

VIII.  BRIEFINGS 

 

Series of formal briefings shall be held by the CONSULTANT for the CMCOG/MPO.  These meetings shall be 

held at least once every month at an agreed upon location, during the course of the project.  The purpose of the 

briefings will be to inform the CMCOG/MPO of the activities of the CONSULTANT, to schedule future 

activities and to ensure that the PROJECT is on schedule.  Minutes for these meetings shall be the responsibility 

of the CONSULTANT. 
 

IX.  PRESENTATIONS 

 

Five (5) technical presentations shall be made to the CMCOG/MPO as specified by the CMCOG/MPO’s project 

manager, following the completion of the plan. 

 

X. COMPUTING REQUIREMENTS 

 

1. CMCOG will not be responsible for providing any proprietary software packages to the 

CONSULTANT. 

2. Should the CONSULTANT desire to use any CMCOG programs, permission must be received in 

accordance with this agreement. 

3. Computations or graphics based on computer programs other than the CMCOG’s, must conform to all 

CMCOG format requirements. 
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XII. SPECIFICATIONS FOR WORK 

 

All documentation shall be in Microsoft Word and Adobe Portable Document Format (PDF).  Any programming 

source codes, form designs, raw source database (in dBase III format, with field coding definition sheet)  and 

other ancillary files shall be transferred to the MPO in addition to the executable applications at the closure of 

each task or any moment specified by the MPO project manager.  
 
XIII. DELIVERABLES 
 
The CONSULTANT shall provide copies of all Draft Documents, copies of an Executive Summary of the Final 
Report in an 11 x 17 Brochure format and copies of the Final report.  The number of copies shall be determined 
between the CONSULTANT and the CMCOG Project Manager.  These documents shall also be provided in 
electronic format.  For presentations to the Committees and Board of the CMCOG and each county, the 
CONSULTANT shall prepare a Powerpoint or similar format presentation. 
 
XIV. PROPRIETARY/CONFIDENTIAL INFORMATION 
 

Trade secrets or proprietary information submitted by a CONSULTANT in connection with a procurement 

transaction shall not be subject to public disclosure under the Freedom of Information Act; however, the 

CONSULTANT must invoke the protections of this section prior to or upon submission of the data or other 

materials, and must identify the data or other materials to be protected and state reasons why protection is 

necessary.  Disposition of material after award is made should be stated by the CONSULTANT. No information, 

materials or other documents relating to this procurement will be presented or made otherwise available to any 

other person, agency, or organization until after award.  
 

All CONSULTANTs must visibly mark as "Confidential" each part of their proposal that they consider to 

contain proprietary information.  All unmarked pages will be subject to release in accordance with the guidelines 

set forth under Chapter 4 of Title 30 (The Freedom of Information Act) South Carolina Code of Laws and 

Section 11-35-410 of the South Carolina Consolidated Procurement Code.  Privileged and confidential 

information is defined as "information in specific detail not customarily released to the general public, the release 

of which might cause harm to the competitive position of the part supplying the information."  The examples of 

such information provided in the statute includes: customer lists, design recommendations and identification of 

prospective problem areas under an RFP, design concepts to include methods and procedures, and biographical 

data on key employees of the CONSULTANT. 

 

Evaluative documents pre-decisional in nature such as inter or intra-agency memoranda containing technical 

evaluations and recommendations are exempted so long as the contract award does not expressly adopt or 

incorporate the inter- or intra-agency memoranda reflecting the pre-decisional deliberations. 

 

Marking the entire proposal confidential/proprietary is not in conformance with the South Carolina Freedom of 

Information Act.  
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REQUIRED FEDERAL 

CLAUSES  

FOR THE  

REGIONAL TRANSIT  

NEEDS ASSESSMENT  

AND  

FEASIBILITY STUDY 
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NO GOVERNMENT OBLIGATION TO THIRD PARTIES 

(1) The Purchaser and Contractor acknowledge and agree that, notwithstanding any concurrence by the 
Federal Government in or approval of the solicitation or award of the underlying contract, absent the express 
written consent by the Federal Government, the Federal Government is not a party to this contract and shall 
not be subject to any obligations or liabilities to the Purchaser, Contractor, or any other party (whether or not 
a party to that contract) pertaining to any matter resulting from the underlying contract. 

(2) The Contractor agrees to include the above clause in each subcontract financed in whole or in part with 
Federal assistance provided by FTA. It is further agreed that the clause shall not be modified, except to 
identify the subcontractor who will be subject to its provisions. 

 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS 
AND RELATED ACTS 

31 U.S.C. 3801 et seq.  
49 CFR Part 31 18 U.S.C. 1001  

49 U.S.C. 5307  

(1) The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as 
amended, 31 U.S.C. § § 3801 et seq . and U.S. DOT regulations, "Program Fraud Civil Remedies," 49 C.F.R. 
Part 31, apply to its actions pertaining to this Project. Upon execution of the underlying contract, the 
Contractor certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may 
make, or causes to be made, pertaining to the underlying contract or the FTA assisted project for which this 
contract work is being performed. In addition to other penalties that may be applicable, the Contractor further 
acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, 
submission, or certification, the Federal Government reserves the right to impose the penalties of the 
Program Fraud Civil Remedies Act of 1986 on the Contractor to the extent the Federal Government deems 
appropriate. 

(2) The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent 
claim, statement, submission, or certification to the Federal Government under a contract connected with a 
project that is financed in whole or in part with Federal assistance originally awarded by FTA under the 
authority of 49 U.S.C. § 5307, the Government reserves the right to impose the penalties of 18 U.S.C. § 1001 
and 49 U.S.C. § 5307(n)(1) on the Contractor, to the extent the Federal Government deems appropriate. 

(3) The Contractor agrees to include the above two clauses in each subcontract financed in whole or in part 
with Federal assistance provided by FTA. It is further agreed that the clauses shall not be modified, except to 
identify the subcontractor who will be subject to the provisions. 

 

ACCESS TO RECORDS AND REPORTS 

49 U.S.C. 5325  
18 CFR 18.36 (i)  
49 CFR 633.17 

The following access to records requirements apply to this Contract:  

1. Where the Purchaser is not a State but a local government and is the FTA Recipient or a subgrantee of the 
FTA Recipient in accordance with 49 C. F. R. 18.36(i), the Contractor agrees to provide the Purchaser, the 
FTA Administrator, the Comptroller General of the United States or any of their authorized representatives 
access to any books, documents, papers and records of the Contractor which are directly pertinent to this 
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contract for the purposes of making audits, examinations, excerpts and transcriptions. Contractor also agrees, 
pursuant to 49 C. F. R. 633.17 to provide the FTA Administrator or his authorized representatives including 
any PMO Contractor access to Contractor's records and construction sites pertaining to a major capital 
project, defined at 49 U.S.C. 5302(a)1, which is receiving federal financial assistance through the programs 
described at 49 U.S.C. 5307, 5309 or 5311. 

2. Where the Purchaser is a State and is the FTA Recipient or a subgrantee of the FTA Recipient in 
accordance with 49 C.F.R. 633.17, Contractor agrees to provide the Purchaser, the FTA Administrator or his 
authorized representatives, including any PMO Contractor, access to the Contractor's records and 
construction sites pertaining to a major capital project, defined at 49 U.S.C. 5302(a)1, which is receiving 
federal financial assistance through the programs described at 49 U.S.C. 5307, 5309 or 5311. By definition, a 
major capital project excludes contracts of less than the simplified acquisition threshold currently set at 
$100,000. 

3. Where the Purchaser enters into a negotiated contract for other than a small purchase or under the 
simplified acquisition threshold and is an institution of higher education, a hospital or other non-profit 
organization and is the FTA Recipient or a subgrantee of the FTA Recipient in accordance with 49 C.F.R. 
19.48, Contractor agrees to provide the Purchaser, FTA Administrator, the Comptroller General of the United 
States or any of their duly authorized representatives with access to any books, documents, papers and record 
of the Contractor which are directly pertinent to this contract for the purposes of making audits, 
examinations, excerpts and transcriptions. 

4. Where any Purchaser which is the FTA Recipient or a subgrantee of the FTA Recipient in accordance with 
49 U.S.C. 5325(a) enters into a contract for a capital project or improvement (defined at 49 U.S.C. 5302(a)1) 
through other than competitive bidding, the Contractor shall make available records related to the contract to 
the Purchaser, the Secretary of Transportation and the Comptroller General or any authorized officer or 
employee of any of them for the purposes of conducting an audit and inspection. 

5. The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to 
copy excerpts and transcriptions as reasonably needed. 

6. The Contractor agrees to maintain all books, records, accounts and reports required under this contract for 
a period of not less than three years after the date of termination or expiration of this contract, except in the 
event of litigation or settlement of claims arising from the performance of this contract, in which case 
Contractor agrees to maintain same until the Purchaser, the FTA Administrator, the Comptroller General, or 
any of their duly authorized representatives, have disposed of all such litigation, appeals, claims or 
exceptions related thereto. Reference 49 CFR 18.39(i)(11). 

7. FTA does not require the inclusion of these requirements in subcontracts.  
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Requirements for Access to Records and Reports by Types of Contract 

Contract 
Characteristics 

 
Operationa
l Service 
Contract 

Turn-
key 

Constr
uc-tion 

Architect
-ural 

Engineer-
ing 

Acquisition 
of Rolling 

Stock 

Professional 
Services 

I State Grantees 

 
 
a. Contracts 
below SAT 
($100,000)  

b. Contracts 
above 
$100,000/Capita
l Projects 

 
None 

None 
unless1 

non-
competitiv

e award 

Those 
imposed 
on state 
pass 
thru to 
Contract
or 

None 

Yes, if 
non-
competi
tive 
award 
or if 
funded 
thru2 
5307/53
09/5311 

None 

None 
unless 
non-
competiti
ve award 

None 

None unless 
non-
competitive 
award 

None 

None unless 
non-
competitive 
award 

II Non State 
Grantees  

a. Contracts 
below SAT 
($100,000)  

b. Contracts 
above 
$100,000/Capita
l Projects  

 
Yes3 

Yes3 

Those 
imposed 
on non-
state 
Grantee 
pass 
thru to 
Contract
or 

Yes 

Yes 

Yes 

Yes 

Yes 

Yes 

Yes 

Yes 

Sources of Authority 

1 49 USC 5325 (a) 

49 USC 5325 (a) 

2 49 CFR 633.17 

49 CFR 633.17 

3 18 CFR 18.36 (i) 

18 CFR 18.36 (i) 
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FEDERAL CHANGES 

49 CFR Part 18 

Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and directives, 
including without limitation those listed directly or by reference in the Master Agreement between Purchaser 
and FTA, as they may be amended or promulgated from time to time during the term of this contract. 
Contractor's failure to so comply shall constitute a material breach of this contract. 

 

TERMINATION 

49 U.S.C.Part 18 

a. Termination for Convenience (General Provision) The (Recipient) may terminate this contract, in whole 
or in part, at any time by written notice to the Contractor when it is in the Government's best interest. 
The Contractor shall be paid its costs, including contract close-out costs, and profit on work performed 
up to the time of termination. The Contractor shall promptly submit its termination claim to (Recipient) 
to be paid the Contractor. If the Contractor has any property in its possession belonging to the 
(Recipient), the Contractor will account for the same, and dispose of it in the manner the (Recipient) 
directs. 
 

b. Termination for Default [Breach or Cause] (General Provision) If the Contractor does not deliver 
supplies in accordance with the contract delivery schedule, or, if the contract is for services, the 
Contractor fails to perform in the manner called for in the contract, or if the Contractor fails to comply 
with any other provisions of the contract, the (Recipient) may terminate this contract for default. 
Termination shall be effected by serving a notice of termination on the contractor setting forth the 
manner in which the Contractor is in default. The contractor will only be paid the contract price for 
supplies delivered and accepted, or services performed in accordance with the manner of performance 
set forth in the contract. 
If it is later determined by the (Recipient) that the Contractor had an excusable reason for not 
performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the control of 
the Contractor, the (Recipient), after setting up a new delivery of performance schedule, may allow the 
Contractor to continue work, or treat the termination as a termination for convenience. 

 
c. Opportunity to Cure (General Provision) The (Recipient) in its sole discretion may, in the case of a 

termination for breach or default, allow the Contractor [an appropriately short period of time] in which 
to cure the defect. In such case, the notice of termination will state the time period in which cure is 
permitted and other appropriate conditions. If Contractor fails to remedy to (Recipient)'s satisfaction the 
breach or default of any of the terms, covenants, or conditions of this Contract within [ten (10) days] 
after receipt by Contractor of written notice from (Recipient) setting forth the nature of said breach or 
default, (Recipient) shall have the right to terminate the Contract without any further obligation to 
Contractor. Any such termination for default shall not in any way operate to preclude (Recipient) from 
also pursuing all available remedies against Contractor and its sureties for said breach or default. 
 

d. Waiver of Remedies for any Breach In the event that (Recipient) elects to waive its remedies for any 
breach by Contractor of any covenant, term or condition of this Contract, such waiver by (Recipient) 
shall not limit (Recipient)'s remedies for any succeeding breach of that or of any other term, covenant, or 
condition of this Contract. 
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e. Termination for Convenience (Professional or Transit Service Contracts) The (Recipient), by written 
notice, may terminate this contract, in whole or in part, when it is in the Government's interest. If this 
contract is terminated, the Recipient shall be liable only for payment under the payment provisions of 
this contract for services rendered before the effective date of termination. 
 

CIVIL RIGHTS REQUIREMENTS 

29 U.S.C. § 623, 42 U.S.C. § 2000  
42 U.S.C. § 6102, 42 U.S.C. § 12112  
42 U.S.C. § 12132, 49 U.S.C. § 5332  

29 CFR Part 1630, 41 CFR Parts 60 et seq.  

(1) Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d, 
section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202 of the 
Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 49 U.S.C. § 5332, the 
Contractor agrees that it will not discriminate against any employee or applicant for employment because of 
race, color, creed, national origin, sex, age, or disability. In addition, the Contractor agrees to comply with 
applicable Federal implementing regulations and other implementing requirements FTA may issue.  

(2) Equal Employment Opportunity - The following equal employment opportunity requirements apply to the 
underlying contract: 

(a) Race, Color, Creed, National Origin, Sex - In accordance with Title VII of the Civil Rights Act, as 
amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the Contractor agrees to comply 
with all applicable equal employment opportunity requirements of U.S. Department of Labor (U.S. DOL) 
regulations, "Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department 
of Labor," 41 C.F.R. Parts 60 et seq ., (which implement Executive Order No. 11246, "Equal Employment 
Opportunity," as amended by Executive Order No. 11375, "Amending Executive Order 11246 Relating to 
Equal Employment Opportunity," 42 U.S.C. § 2000e note), and with any applicable Federal statutes, 
executive orders, regulations, and Federal policies that may in the future affect construction activities 
undertaken in the course of the Project. The Contractor agrees to take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment, without regard to their race, 
color, creed, national origin, sex, or age. Such action shall include, but not be limited to, the following: 
employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. In addition, 
the Contractor agrees to comply with any implementing requirements FTA may issue. 

(b) Age - In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as amended, 
29 U.S.C. § § 623 and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees to refrain from 
discrimination against present and prospective employees for reason of age. In addition, the Contractor 
agrees to comply with any implementing requirements FTA may issue. 

(c) Disabilities - In accordance with section 102 of the Americans with Disabilities Act, as amended, 42 
U.S.C. § 12112, the Contractor agrees that it will comply with the requirements of U.S. Equal Employment 
Opportunity Commission, "Regulations to Implement the Equal Employment Provisions of the Americans 
with Disabilities Act," 29 C.F.R. Part 1630, pertaining to employment of persons with disabilities. In 
addition, the Contractor agrees to comply with any implementing requirements FTA may issue. 

(3) The Contractor also agrees to include these requirements in each subcontract financed in whole or in part 
with Federal assistance provided by FTA, modified only if necessary to identify the affected parties. 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

49 CFR Part 26 

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, Participation by 
Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs. The 
national goal for participation of Disadvantaged Business Enterprises (DBE) is 10%. The agency’s overall goal 
for DBE participation is __ %. A separate contract goal [of __ % DBE participation has] [has not] been 
established for this procurement.  
 
b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of 
this contract. The contractor shall carry out applicable requirements of 49 CFR Part 26 in the award and 
administration of this DOT-assisted contract. Failure by the contractor to carry out these requirements is a 
material breach of this contract, which may result in the termination of this contract or such other remedy as 
{insert agency name} deems appropriate. Each subcontract the contractor signs with a subcontractor must 
include the assurance in this paragraph (see 49 CFR 26.13(b)).  
 
c. {If a separate contract goal has been established, use the following} Bidders/offerors are required to 
document sufficient DBE participation to meet these goals or, alternatively, document adequate good faith efforts 
to do so, as provided for in 49 CFR 26.53. Award of this contract is conditioned on submission of the following 
[concurrent with and accompanying sealed bid] [concurrent with and accompanying an initial proposal] 
[prior to award]:  
 
1. The names and addresses of DBE firms that will participate in this contract;  
 
2. A description of the work each DBE will perform;  
 
3. The dollar amount of the participation of each DBE firm participating;  
 
4. Written documentation of the bidder/offeror’s commitment to use a DBE subcontractor whose participation it 
submits to meet the contract goal;  
 
5. Written confirmation from the DBE that it is participating in the contract as provided in the prime contractor’s 
commitment; and  
 
6. If the contract goal is not met, evidence of good faith efforts to do so.  
 
[Bidders][Offerors] must present the information required above [as a matter of responsiveness] [with initial 
proposals] [prior to contract award] (see 49 CFR 26.53(3)).  
 
{If no separate contract goal has been established, use the following} The successful bidder/offeror will be 
required to report its DBE participation obtained through race-neutral means throughout the period of 
performance.  
 
d. The contractor is required to pay its subcontractors performing work related to this contract for satisfactory 
performance of that work no later than 30 days after the contractor’s receipt of payment for that work from the 
{insert agency name}. In addition, [the contractor may not hold retainage from its subcontractors.] [is 
required to return any retainage payments to those subcontractors within 30 days after the 
subcontractor's work related to this contract is satisfactorily completed.] [is required to return any 
retainage payments to those subcontractors within 30 days after incremental acceptance of the 
subcontractor’s work by the {insert agency name} and contractor’s receipt of the partial retainage 
payment related to the subcontractor’s work.]  
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e. The contractor must promptly notify {insert agency name}, whenever a DBE subcontractor performing work 
related to this contract is terminated or fails to complete its work, and must make good faith efforts to engage 
another DBE subcontractor to perform at least the same amount of work. The contractor may not terminate any 
DBE subcontractor and perform that work through its own forces or those of an affiliate without prior written 
consent of {insert agency name}. 
 
 

INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS 
 
The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT, whether or 
not expressly set forth in the preceding contract provisions. All contractual provisions required by DOT, as set 
forth in FTA Circular 4220.1E are hereby incorporated by reference. Anything to the contrary herein 
notwithstanding, all FTA mandated terms shall be deemed to control in the event of a conflict with other 
provisions contained in this Agreement. The Contractor shall not perform any act, fail to perform any act, or 
refuse to comply with any (name of grantee) requests which would cause (name of grantee) to be in violation of 
the FTA terms and conditions. 
 
 

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION (NONPROCUREMENT) 

49 CFR Part 29  
Executive Order 12549  

This contract is a covered transaction for purposes of 49 CFR Part 29. As such, the contractor is required to 
verify that none of the contractor, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at 49 CFR 
29.905, are excluded or disqualified as defined at 49 CFR 29.940 and 29.945.  
 
The contractor is required to comply with 49 CFR 29, Subpart C and must include the requirement to comply 
with 49 CFR 29, Subpart C in any lower tier covered transaction it enters into. 
 
By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 
 
The certification in this clause is a material representation of fact relied upon by {insert agency name}. If it is 
later determined that the bidder or proposer knowingly rendered an erroneous certification, in addition to 
remedies available to {insert agency name}, the Federal Government may pursue available remedies, including 
but not limited to suspension and/or debarment. The bidder or proposer agrees to comply with the requirements 
of 49 CFR 29, Subpart C while this offer is valid and throughout the period of any contract that may arise from 
this offer. The bidder or proposer further agrees to include a provision requiring such compliance in its lower tier 
covered transactions. 
 
 

BREACHES AND DISPUTE RESOLUTION 

49 CFR Part 18 
FTA Circular 4220.1E 

Disputes - Disputes arising in the performance of this Contract which are not resolved by agreement of the 
parties shall be decided in writing by the authorized representative of (Recipient)'s [title of employee]. This 
decision shall be final and conclusive unless within [ten (10)] days from the date of receipt of its copy, the 
Contractor mails or otherwise furnishes a written appeal to the [title of employee]. In connection with any such 
appeal, the Contractor shall be afforded an opportunity to be heard and to offer evidence in support of its 
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position. The decision of the [title of employee] shall be binding upon the Contractor and the Contractor shall 
abide be the decision. 
 
Performance During Dispute - Unless otherwise directed by (Recipient), Contractor shall continue performance 
under this Contract while matters in dispute are being resolved. 
 
Claims for Damages - Should either party to the Contract suffer injury or damage to person or property because 
of any act or omission of the party or of any of his employees, agents or others for whose acts he is legally liable, 
a claim for damages therefor shall be made in writing to such other party within a reasonable time after the first 
observance of such injury of damage. 
 
Remedies - Unless this contract provides otherwise, all claims, counterclaims, disputes and other matters in 
question between the (Recipient) and the Contractor arising out of or relating to this agreement or its breach will 
be decided by arbitration if the parties mutually agree, or in a court of competent jurisdiction within the State in 
which the (Recipient) is located. 
 
Rights and Remedies - The duties and obligations imposed by the Contract Documents and the rights and 
remedies available thereunder shall be in addition to and not a limitation of any duties, obligations, rights and 
remedies otherwise imposed or available by law. No action or failure to act by the (Recipient), (Architect) or 
Contractor shall constitute a waiver of any right or duty afforded any of them under the Contract, nor shall any 
such action or failure to act constitute an approval of or acquiescence in any breach thereunder, except as may be 
specifically agreed in writing. 
 

ENERGY CONSERVATION REQUIREMENTS 

42 U.S.C. 6321 et seq.  
49 CFR Part 18 

The contractor agrees to comply with mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy and Conservation 
Act. 

 


