SENIOR PLANNER

POST DATE: April 30, 2015

LOCATION: CMCOG, 236 Stoneridge Drive, Columbia SC
JOB TYPE: Exempt, Regular, Full-time

DEPARTMENT: Research, Planning & Development

CLOSING DATE: May 14, 2015

POSITION DESCRIPTION:

The Central Midlands Council of Governments (CMCOG) is seeking an experienced planner. Reporting to the
CMCOG Director of Research, Planning & Development the Senior Planner will be responsible for providing
technical assistance in development, administration and management of local government planning programs and
providing support to regional planning programs such as transportation, water quality, and community and
economic development.

JOB RESPONSIBLITIES:
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Performs advanced professional work related to variety of planning assignments;
Manages complex planning projects and reviews development applications;

Provides professional planning advice to city and county managers and planning officials on zoning, land use,
and other planning issues;

Assists local governments with information requests, problems and issues involving zoning, planning and
other related topics;

Assists local governments with developing and updating comprehensive plans, land use and development
regulations, and zoning ordinances;

Assists local government in conducting public meetings and makes presentations to councils, boards,
commissions, civic groups and the general public;

Performs field inspections to gather data relevant to the development review process and/or to verify that
development projects comply with approved plans;

Develops and maintains Geographic Information Systems (GIS) data for planning projects;
Conducts research and prepares statistical reports on land use, physical, social and economic issues;

Maintains informational link to department heads on local government planning issues and cooperates with
other staff members to further the mission of the agency;

Follows changing trends in technology and their potential impact on planning for local government;
Assists with grant writing and administration;

Performs other duties as assigned.



DESIRED MINIMUM QUALIFICATIONS:

e Graduation from an accredited four-year college or university with an undergraduate degree in Urban and
Regional Planning, Landscape Architecture, Public Administration or a closely related field;

e Three (3) years’ experience in local government, regional, or state planning; or any equivalent
combination of education and experience which provides the necessary skills and abilities.

o Ability to regularly attend evening meetings (e.g., council meetings, planning commission meetings, and
public meetings);

e Working knowledge of and experience with Geographic Information Systems (GIS);
o  Ability to effectively communicate through writing and public presentations;

o A Master’s degree in planning or related field and AICP Certification preferred.

PREFERRED QUALIFICATIONS:

o Well-developed knowledge of one or more planning disciplines, such as urban design, transportation,
economic development, or land use;

o Knowledge of principles, methodology, practices of research and data collection;

e Creative problem-solving skills to gather relevant information to solve less well-defined planning
problems;

e Skill and ability to manage multiple/parallel projects, effectively organize/prioritize work, and manage
time in order to meet firm deadlines;

o Skill and ability to interact with employees, associates, government officials and the general public in an
effective and professional manner;

e Ability to deliver superior customer service and establish harmonious and effective working relationships;

o Ability to operate standard office equipment, including but not limited to, computers, telephone systems,
typewriters, calculators, copiers and facsimile machines.

Interested and qualified candidates should submit a resume, letter of interest and CMCOG employment
application to Reginald Simmons, CMCOG, 236 Stoneridge Drive, Columbia, SC 29210, Email:
rsimmons@centralmidlands.org. Fax: 803-376-5394. NO PHONE CALLS PLEASE.

Job offers are contingent on the verification of credentials and other information required by the application
process including the completion of a background check, which includes criminal history.

CMCOG is an Equal Opportunity Employer



